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ABSTRACT 



This paper demonstrates how cataloging for a collection of 
over 40,000 files on individual artists, developed by the Museum of Modern 
Art Library (New York) , is made available to researchers around the world by 
incorporating MARC records for each file in an online catalog that can be 
searched over the Internet. Examples are provided of the existing list of 
artist files from the 1980s, the artist file template, the display of 
cataloging information in an online catalog, a new record for an artist file 
that is keyed in, the artist file in a specialized archive, an artist file 
record used to track location and circulation, an artist file record used to 
record bibliographical information, an auction catalog record created using a 
template, and indexing created using a template. (MES) 
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Description of the problem 
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Ephemeral material often contains important documentation on artists that is not 
easily found anywhere else. It documents obscure artists and the early careers of 
well-known artists. It is not widely distributed, but many libraries have 
important collections of this material, often concentrating on local artists and on 
material produced by local galleries and museums. 



Ephemeral material is rarely cataloged, and even if it is the cataloging 
information may not be in on-line databases which may be searched over the 
Internet. Many libraries create a card catalog listing files on individual artists or 
rely on simply going to the filing cabinets to see if a file exists. This makes 
discovering which repository has information time-consuming, since it is often 
difficult to predict which library has collected and preserved ephemeral material 
about a particular artist. 

No one disputes the value of a unified database of information about artists, but 
it is difficult to provide this, even within our own institutions. How can we 
accomplish this admirable goal given our perpetual understaffing and overwork? 
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Creating a database is a substantial investment in time, but any time spent on one 
may be repaid by removing hidden burdens in using artist files. Library staff or 
researchers can predict which files exist before making a trip to a library or to 
the filing cabinets. Cataloging records provide security, both in identifying the 
existence of files, and in helping control circulation of the material if that is 
allowed. Finally, by highlighting the types of information contained in files, 
catalog records may help in identifying later preservation or digitization projects, 
for example, by identifying files that contain photographs or slides that may 
need special housing or that might be candidates for digitization. 

Description of one approach to a solution 

This paper will demonstrate how cataloging for a collection of over 40,000 files 
on individual artists is made available to researchers around the world by 
incorporating MARC records for each file in an on-line catalog that can be 
searched over the internet. While each library handles this material in different 
ways, the approach presented in this paper may provide one example that will 
help begin the process of creating an international automated catalog of artist 
files. 

The Museum of Modem Art Library has approached cataloging artist files by 
attempting to provide an appropriate level of cataloging information. We judge 
what is appropriate by balancing the importance of the files for research against 
the time required to catalog them. While we can never hope to describe the 
contents of each file completely we attempt to make sure that the information we 
do provide is in accordance with national cataloging rules and apply appropriate 
MARC coding. This allows these records to be integrated in a catalog of more 
traditional library materials, and means that they could be shared with other 
libraries, or an international database of artists. 

We began with an existing list of artist files that was created when the 
microform vender Chadwyck-Healey microfiched the contents of our artist files 
in the 1980s. 

Example 1. Existing list of artist files 



AALTO. ALVAR: Al Row B Frame 3+ 
AALTONEb. WAJN0 WALCEMAR: 

A3. PowA, Framo 5 
AARON, DAVID: A3. Row B, Frame4 
AARON. EVALYN: A3, Row C, Franc 3 
ABAD, FRANCESC: A3, Rcw C, FrameS 
ABAD, PAClTE. fiO, Ruog D. Fidme2 
A8ADI. FR1TZ1E: A3, Row D. Frarm 4 
ABAKAN OWICZ, MAGDALENA: 

A3. Fow E. Frame 4+ 

A8AL, TON/AS: A5, Row A Frame 2 



ABRAMS. JOYCE: A14 Row D. Frame 3 
ABRAMS. MICHAEL AK RowD. FrameS 
ABRAMS. ROSS: A 14. Row E, -ram* 2* 
ABRAMS. RUTH: A15. Row A. Frame 4 
ABRAMS. VWIEN: A16 Row C. Frame -1 
ABRAMSON. LARRY: A15. Row C. Frame 6 
ABRAMSON. MARJOR E. A1G, Rovg D, Fidine 3 
ABRAMSON. MICHAEL A16. Fow A Frame2 
ABREU MARIO: AIO, Row A Frame4 
ABREU VICTOR: AI7. Row A. Frame 5 
ABRIGHT, WILLIAM: A17. Row A. Frame 4 



Unfortunately, at the time that this index was created no one in the library 
thought to obtain a copy of the electronic file that was used to print the list. 
Rather than retyping all of this information we had this list scanned and ran it 
through an OCR program. Once this electronic file was edited we had a record of 
all of our files created before the 1980s. 



Since the 1980s we had maintained a list of new files in a Word document. (This 
list was actually used to produce cards to file into the card catalog.) We 
combined these two lists into one master list of names. These names were then 
merged with a template to create a unique MARC record for each artist. Our 
library automation vendor did this for us, but other methods could be used, 
including the simple MARCMakr program supplied by the Library of Congress 
(http://www.loc.gov/marc/marcutil.html) . 
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Since the 1 980s we had maintained a list of new files in a Word document. (This list was actually used to 
produce cards to file into the card catalog.) We combined these two lists into one master list of names. 
These names were then merged with a template to create a unique MARC record for each artist. Our library 
automation vendor did this for us, but other methods could be used, including the simple MARCMakr 
program supplied by the Library of Congress (http://www.loc.gov/marc/marcutil.html ). 

Because each file was not examined during this process we could only describe the files in the most general 
way by identifying characteristics that they all shared. We included information about what might be in 
each file, but could not provide any specific information about the type or amount of information in each 
file, or even the dates of the information included. 

Example 2. Artist file template 



T/ig 


|Wi j 


ill 




foTo ; 


*a NNHoMA *c NNMoMA 


050 


; 1 

i i 


*■1 


100 


i j 




i* 


24? 


0 


0 


I a Ar litt f i 1 y : |L m i seal 1 ariyout uricaial ogyd mamrial. 


000 


[ i 




1 folder 


L.00 


j" 1 




Ihe -holder may include announcement s F clippings, press releases, 








b rocliures „ reviews, inv i LaL ioris 3 small exhibition catalogs, arid olherj 








epliwneral material. 


600 


ill 


0 j 


la 


bM. 


\ i 


7 j 


+ a h'anipli 1 et files. fit aat 



The resulting records were loaded in our automated system. At this stage we did not create "call numbers" 
but we added a phrase that indicated how researchers could request this material from our stacks. This is 
how these records look in our on-line catalog. 

Example 3. Display of cataloging information in an on-line catalog 



Antli nr A HT JjA 

lilla: Aj .l=I jl? . tuii-jCi-j.tuj: j:i.d.abuec ::Li.enal. 



Dcstripriffln: Msed Mrgial 

I -.jldrr 

Sulijwct(s); AiLAT . HE. DA 
Pamphlet fJcs. 

Wotei: ti:Gc:.-jnay Jiehic: aiuuauxe-ir.e.r.t;. :lip jina; , |:irr=s rf:a;es, b.x c.v.vts, i-ev-ews. jiv.tsr. 3 ns, sAtall 

esbibiticr. endows, and O'ther aphetnenl mater.cl. 

pr.QTry : TTrp. nr, r>v titp. :jat,t. "'in atp 'ATmr fttt,' as wetj. a s nr, at mm: name 



Volunteers with appropriate training and under supervision by library staff create new files. They type the 
artist's name into the author field (100) and then copy it into the fields for the subject (600) and for the call 
number (090). Since the files are arranged by the artist's name we put the name in the call number field. 



Example 4. New record for an artist file that is keyed in 
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More specialized material had additional form/genre terms added, and a more 
specific description of the contents of each file. We used this approach for two 
sets of files that we acquired dealing with political art and with artist 
bookmakers. Since these files are not active-we do not add to them-the 
description of the contents and of the time period of the contents could be 
indicated more specifically. 



Example 5. Artist file in a specialized archive 



« :i-i T ? :i 






040 

130 1 

245 0 0 

J00 
530 



541 

SRO 



|a NNMoFIA K NfiloMA 
U Haacke, Hans, )d ±336- 

t.i PAH/n pnriphl«T file : miacallnnaoun imcnT.VIogcrt marorlal . 
fa 1 folder 

:#a The -Folder may "include resimies, announcements, clippinqs, press 
releases, brochures, raviaws, imri rflHftn.i, errisr's ^rarftnanr.i, 
elides. photographs, correspondence, portraits, and other ephemeral 
malarial . 

#a Political Art Documentation 4 Distribution Archive. #5 Nlflo+IA 
#a Forma parr of: Poli-riml Arr HorumenTaTi on A DisrrihiiTion Archive. 
45 NHMoMA 



630 1 3 fa tlaacho, liana, td 13U6- 

655 7 #« Pamphlet files. \? aat 

655 7 :4a SI iduu (pho Legrapiu?) . 42 uul 



Example 6. Artist file in a specialized archive 



343 ;*a NNIHoNA *c NNMoNA 

100 1 ;la Ludvrraari, Slmpliania Brody. 

745 3 3 Franklin Furnace artist file 

imalu f i al . 

3011 {fa 1 folder 

lia RL0ULSI MIL I ILL UY I IIL CALL KIIKASL “I KANKllM I IlkHACL AKU'il 
F71F” AS WFM AS THF ARTIST'S NANF. 

4a I he tx) Ider nay include resumes, artist's statements, slides, 
phoToqrnphn , correspondence, .innoimcftmenTn, rlippingn, prer.n 
•re leases, brochures, reviows, "invitations, portraits, and other 
ephemeral materiel from the period 1376-1336. 

541 4a I rank. tin lurnace Collection. #5 NNPIoNA 

630 1 i 4a Lcdcrman, Stephanie Br^dy. 

655 7 4a Pamphlet files. 12 aat 



530 

530 



: |b mi ace 11 an e our uncataloped 



ERIC 



Not only do these records provide access to our artist files in our on-line catalog 
(available over the Internet at http://library.moma.org) but they also help us 
manage the growing collection. We have been able to use these records in our 
circulation system to record when a curator is using a file, or when we have had 
to move the original file to storage. In this case we rely on the microfiche for 
quick access, but will retrieve the original file with proper notice. 

Example 7. Artist file record used to track location and circulation 






Author/Artisi: 


Bjren. Daniel. 


Title: 


Atirt file : miccetUnecu# cncatalogsc mater aL 


Location. 


Micofiche 


HaII number 


R jfp.n Paniftl 


Nute*. 


Ir uLnJe* uj nicUaicI fled <aflen 1 S92. 


Location: 


Offsite Artirt Ac 


Cad number: 


B jren. Daniel 


Number of llemt: 


1 


Availability: 


Oi-I 3hcr 


use for these 


records is to provide biographical information not 
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normally included in cataloging records, especially when obituaries are clipped 
and filed. 

Example 8. Artist file record used to record biographical information 



EJE ta NNMomA fc HNNoflA 

090 t* Natthi asdotti r , Louisa 

100 1 M.TrrhinrvlaTTi r , loiiifvi. 

24!> 6 0 la Artist I i Is : 1 1> (• i scu I I ausouw uiicataieged I isaLsi’ ial . 

D00 ta 1 folder 

SOO t« The folrlar may include annoijncaiaanTfl, clippings, pran* ralaasaa, 

hrorhurors, roviown, inviT.vrionrs, rja.nl 1 CYhibiTian c.vrnlogs, nnd a Thor 
ephemeral material. 

*>4', fa 191/rd. 2000. 

600 1 0 ta Natthiasdotti r , Louisa. 

7 *?i Pnmphlnr filer., t? .*».it 



Here is a case where the birth and death years are recorded in the 545 field (used 
for biographical data). We do not include this information in the headings for the 
artist (100 and 600) because we attempt to make all headings consistent with the 
Names Authority File maintained by the Library of Congress. This is one of the 
compromises that are required for having these records in an integrated catalog. 

This approach of using templates and form/genre terms to describe artist files 
could be extended to cataloging other categories of materials that share similar 
characteristics. 

We have used the same technique for auction catalogs. . . 

Example 9. Auction catalog record created using a template 



I5S8 1 

om 
; 040 


M-t 

0 


||g 


? t* ?0000ni5 _ 

in NNMoMA 4c NNMdlA 


| 110 


2 




ita Sotheby's (Firm) 


| 24 5 


0 


0 


;ta American paintings, drawings and sculpture : 4b Wednesday, 
March 15, 2000, 10:15 an. 


j 2*0 

! 500 i 






ifa Now York : tb Sotheby's, tc 2000. 
j*a Sale 744 1 


1 *55 




/ 


ta Auction catalogs. 12 aat ^ 



As well as for indexing MoMA, our member's magazine. 
Example 10. Indexing created using a template 



v 






W* 


iSubficld Data 




040 






[4 a NKM^A 4 c NNMoNA 




100 


i 




4a Cullman, 1 flwis R_ 




245 


i 


0 


4a Lewis B. Cullman : 4b speaks with Rebecca Stokes and 


x- 








tmmett Watson. 




24 & 


i 


0 


4a Intervi ew, Lewis G. Cullnan speaks with Rebecca Strokes and 










Emmett Watson 




24 b 


i 


H 


4 a Interview with 1 ewi«t K. Cullman 


*: 


000 






4a p. [10] -11 : tb col. ill . 




*00 


i 


0 


|a Cullman, Lewis B. | v Interviews. 


"j 


*10 


2 


0 


4a Intcrnati onol Council of the Museum of Modern Art (New 


i 








York, NY.) 




*10 


2 


0 


|a Museum of Modern Art (New York, N.Y.). |b Office of 










I 1 1 nnned C*i vi ng . 




*10 


2 


0 


4a Museum of Modern Art (New York, N.Y.). tb Dept. of 










Development and Membership. 




b V> 




/ 


4a Inrerviftws. t? *At 




700 


1 




4a Stokes, Rebecca. 


7: 


700 


1 




ta Watson, Emmett, td 1044- 


r 


773 


0 




4a MoMA tz 0893 0279 tg v. 3, no. 1 (Dan. 2000] 



Conclusion 
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For libraries that have computerized catalogs the use of templates to create 
cataloging records may provide useful access to ephemeral materials without the 
demands of creating full cataloging records. This approach, while not perfect and 
certainly not traditional full cataloging, is a flexible way to create MARC 
records that might later be used to reach the goal of a unified, shared database of 
artist files. For libraries that do not yet have computerized catalogs the way that 
files are currently processed may be organized so that later conversion to 
computerized records is made easier. 
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